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Main steps in the registration process

Locate the guide and registration form 
on the AMF website and read them

Incorporate the firm in the jurisdictions of Canada 
where it is seeking to carry on registrable activities

Before filing 
the application

After filing 
the application

After 
registering

Application
filing

Registration

You can call the AMF
Information Centre anytime
if you have questions about

the registration process

Pay the fees
to the AMF

Make sure the firm’s CCO and UDP meet the 
proficiency requirements for those positions

Determine the registration categories in which the firm 
will need to register in order to carry on the activities

While you are completing the steps required to 
file your application, you will also need to find:
• an insurer
• an auditor
• financing (if necessary)

Enrol the firm in the NDR

Meet the ongoing obligation

Provide the quarterly and 
annual disclosures required 
by the AMF

Pay the annual fees

Correspond promptly and effectively with the analyst

If necessary, you may file your application for registration 
in Ontario

! Important! These steps can take a while!

• Prepare a detailed business plan
• Draft the policies and procedures manual
• Complete the form

You will need to notify us, among other things, if:  

• The firm changes its address, subordinated  loans,
insurers, etc.

• The firm changes its business model
• You file an exemption application
• The firm changes CCO or UDP
• You apply to add a category
• You apply to add a jurisdiction
• You file a voluntary surrender application

If the firm wants to carry on
activities in Ontario, you can begin
the registration process in Ontario

concurrently with process to 
register with the AMF.

$


	The registration process in brief
	1	Who has to register?   
	1.1	Which firms have to register?
	1.2	Which individuals have to register?   
	1.3	Which cases are exempt?

	2 With which Canadian regulator or regulators does your firm have to file an application?
	3 Before filing: How to prepare the application for registration
	3.1 Verify the fitness (proficiency) of the individuals who must be registered for the firm to be registered
	3.2 Enrol in the National Registration Database  
	3.3 Identify the registration categories in which the firm must register 
	3.4	Find an auditor and an insurance company
	3.5	Complete the form and prepare the required documentation
	3.6	Initial registration checklist and quick reference 

	4 After filing: what to expect from the AMF?
	4.1	Analysis of your application
	4.2	Our analysis criteria
	4.3	If we allow the application

	5 Post-registration: What are some of the firm’s ongoing obligations? 
	5.1	�Your ongoing financial solvency obligations
	5.2	�Ongoing complaint handing obligations

	6 Updating the firm’s registration as its business evolves
	6.1 Update the firm’s registration information when there are changes
	6.2	Update the firm’s insurance if there are any changes
	6.3	Add a registration category
	6.4	Add a jurisdiction for the firm’s activities
	6.5 Acquiring another registered firm or selling a registered firm (shares or assets)
	6.6 Terminate the firm’s activities (voluntary surrender)
	6.7	If an individual declares bankruptcy

	7 Resources to get help before, during or after the registration process



